RD I nstruction 2045-D

PART 2045 - GENERAL
Subpart D - Career Program Transfers
§2045. 151 Ceneral

As part of the Rural Devel opment mission, it is necessary to continuously
devel op a cadre of well-qualified career enployees capabl e of understanding,
interpreting, and inplenmenting the various prograns of the mssion area. One
ef fecti ve neans of devel opi ng career enpl oyees responsive to the m ssion
area's goals and objectives is to provide broad experience through assignments
in different organizational units and/or duty stations.

8§2045. 152 Policy.

It is the policy of Rural Devel opnent to use directed reassignnents of
personnel to different organizational units or duty stations in a manner that
best serves Mssion area clientele and neets operational needs.

8§2045. 153 Authority.

(a) The Administrators; Associate Adm nistrators; Deputy

Admini strators; Assistant Controller, Finance Ofice; and State
Directors can authorize, within their jurisdictional areas, the
reassi gnnent or transfer of career and career conditional enployees

when:

(1) Oganizations are realigned as a result of increased or
decreased demands for services inpacting on the workforce.
(2) An enployee's position is abolished.
(3) Reduction-in-Force (RIF) is required because of |ack of work,
budget cuts, or reorganization.
(4) A reassignnent to another organizational unit or |ocation wll
best serve the interest of the mission area. Reassignments cannot
be used for disciplinary actions or to force a resignation or
retirement.
(5) Career developnent is a consideration
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(b) Only the Under Secretary for Rural Devel opnent can authorize the
reassi gnnment or transfer of enployees in key field positions; i.e.,
Program Directors, Rural Devel opment Managers, and Admi nistrative

O ficer positions. Al requests for reassignments and/or transfers in
t hese cases nmust be submitted on the Standard Form 52, "Request for
Personnel Action,” to the Deputy Admi nistrator for COperations and
Management (O&%M) by the State O fice.

(c) Approval of a RIF plan by the Under Secretary for Rura

Devel opnent, will authorize the State Director to reassign or transfer
career and career conditional enployees in the above nentioned key field
posi tions.

(d) State Directors proposing to relocate State O fices, or abolish
area or |local offices nmust obtain prior approval fromthe Nationa
Ofice in accordance with RD Instruction 2021-A.

(e) Only the Under Secretary approves the conbi ning of program
functions; i.e., Community Programs (CP) and Business & |ndustry
Programs (B& ) into a Community and Business Program (C&B). |If either
the CP or B& Chief position is vacant, the Deputy Adm nistrator for O&M
is authorized to reassign the incunbent of the occupied position to the
C&B Chi ef position.

§2045. 154 Requi renents.

(a) The Administrators; Deputy Adm nistrators; Assistant

Admini strators; Assistant Controller, Finance Ofice; and State
Directors are responsible for planning, recomendi ng, naintaining, and

i mpl ementing a staffing plan for their jurisdictional areas. Therefore,
it is recommended that periodic reviews of the staffing plan be nmade
prior to recomrendi ng a reassignnent or relocation. Al vacancy
announcenments will identify those positions subject to mobility
requirenents.

(b) Exanples of professional (two-grade interval) positions comonly
consi dered for career transfers are as foll ows:

(1) Comunity Devel opnent Specialists
GS-5 and above

(2) Comunity Devel opnent Managers
GS-9 and above

(3) Rural Devel opment Specialists
GS-9 and above

(4) Rural Devel oporment Managers
GS- 12/ Gs- 13

(5) ProgramDirectors
GS- 13

(6) Loan Specialists
GS-7 and above
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(c) Traditionally, clerical/technical support enployees at or bel ow
GS-8 grade level assigned to State, area, or local offices are not
reassigned involuntarily to other geographical |ocations outside the
conmut i ng area unless a conpelling reason exists, such as:

(1) Job abolishnent.

(2) RF.

(3) Transfer of function.
8§2045.155 Failure to accept reassignnments.

Enpl oyees have an obligation to the mssion area to accept reassignments
and changes in duty stations when so directed by nmanagenent. An enpl oyee's
reasons for declining a transfer to another commuting area under 82045.153(a)
of this Instruction, will be carefully reviewed. M ssion area officials have
the authority to transfer and reassign enployees within their respective
jurisdiction whenever necessary to neet operational needs. A choice of
| ocations will be offered if nore than one location can fill the m ssion
area's needs. |If the enployee then fails to accept the reassi gnnent and does
not elect to resign, action nay be taken to separate the enployee. (See RD
I nstruction 2045-BB, Exhibit A, paragraph 735-23(d).)

§2045. 156 Docunent ati on

The decision to reassign an enpl oyee nmust be a bona fide determnation
that is based on |legitimte managenent consideration in the interests of the
service. All reassignnents nust be docunented to show a need for the action
The foll owing are sone considerations for docunenting reassignnents;

(a) Witten justification supporting the reassignnment; e.g.

reorgani zation to better serve the public, abolishnment of position
speci fic personnel skills and know edge needed in that particular

of fice, office workload, career devel opnent, cost effectiveness, etc.

(b) Witten docunmentation citing: any personal interviews with
enpl oyee di scussing the reasons for reassi gnment, change in duties and
responsibilities, allowable relocati on expenses, etc.

(c) Enployee's witten statement accepting or declining assignment.

8§82045. 157 - 2045.200 [Reserved]

0Qo

(06-26-96) PN 263



